
                                  BBA Semester-II (Session 2023-2024) 

                                        ENC151: ENGLISH (COMPULSORY)                                                                                                                    

  

                                                                                                                   Credits: 4-0-0 

Time:3Hrs.                                                                                      Max.Marks:100 

Special Instructions:Eight questions of equal marks (Specified in the syllabus) are to be set, two in each of the four Sections (A-D). 

Questions may be subdivided into parts (not exceeding four). Candidates are required to attempt five questions, selecting at least 

one question from each Section. The fifth question may be attempted from any Section.. 

Unitization of Syllabus: 
 

Subject January & February  March April 

ENGLISH 

(COMPU

LSORY) 

Book--- 

Tales of Life--- 

Chapters 

 The Doll’s House 

Eve line 

Toba Tek Singh  

Taboo 

Book--- 

Prose for Young Learners--- 

Chapters 

 Beauty and the Beast 

With  a Song on their Lips. 

Book— Prose for 

Young Learners

 Chapter 

My Financial Career 

The School for Sympathy 

Grammar Topics 

Articles and Determiners 

Nouns and Pronouns 

Relative Clauses 
Personal Letter Writing 

Book--- 

Tales of Life--- 

Chapters 

A Strand of Cotton 

Book— Prose for 

Young Learners

 Chapter 

Aids 

Grammar Topics 

• Question 

Tags and 

Auxiliaries 

Verb+ing 

and to-

Infinitive 

 

Books Prescribed 

1. Tales of Life 

2. Prose for Young Learners 

3. Murphy’s English Grammar 

 

 

 

                                

 

 

 

 



 

                                     BBA Semester-II (Session 2023-2024) 

                                        BBA-202 Punjabi (Compulsory)                                                                                                                   

 

                                                                                                                   Credits: 4-0-0 

Time:3Hrs.                                                                                      Max.Marks:100 

ਅੰਕ-ਵੰਡ:1. ਪ੍ਰਸ਼ਨਪੱ੍ਤਰਦੇਚਾਰਭਾਗਹੋਣਗੇ।ਹਰਭਾਗਵਵਚੋਂਦੇਪ੍ਰਸ਼ਨਪ੍ ੱ ਛਜੇਾਣਗੇ। 
2 ਵਵਵਦਆਰਥੀਨੇਕ ੱ ਲਪੰ੍ਜਪ੍ਰਸ਼ਨਕਰਨੇਹਨ।ਹਰਭਾਗਵਵਚੋਂਇਕਪ੍ਰਸ਼ਨਲਾਜ਼ਮੀਹੈ।ਪੰ੍ਜਵਾਂਪ੍ਰਸ਼ਨਵਕਸੇਵੀਭਾਗਵਵਚੋਂਕੀਤਾਜਾਸਕਦਾਹੈ। 
3. ਹਰੇਕਪ੍ਰਸ਼ਨਦੇਬਰਾਬਰਅੰਕਹਨ। 
4. ਪੇ੍ਪ੍ਰਸੇੇੰਟਕਰਨਵਾਲਾਜੇਕਰਚਾਹੇਤਾਂਪ੍ਰਸ਼ਨਾਂਦੀਵੰਡਅੱਗੇਵੱਧਤੋਂਵੱਧਚਾਰਉਪ੍-ਪ੍ਰਸ਼ਨਾਂਵਵਚਕਰਸਕਦਾਹੈ। 

Unitization of Syllabus: 
 

Subject January & February  March April 

Punjabi 

(Compulsory)                                                                                                                   

 

 

ਸੰਸਾਰ ਦੀਆਂ ਪ੍ਰਵਸੱਧ ਹਸਤੀਆਂ( 

ਜੀਵਨੀਆਂ):-ਰਵਬੰਦਰਨਾਥ ਟੈਗੋਰ, ਲਾਲਾ 
ਲਾਜਪ੍ਤ ਰਾਏ, ਮਹਾਤਮਾ ਗਾਂਧੀ । 

ਦੋ ਰੰਗ  :- ਭੂਆ, ਬਾਗੀ ਦੀ ਧੀ, ਪੇ੍ਮੀ ਦੇ 
ਵਨਆਣ ੇ । 

ਵਿਆਕਰਣ -ਸ਼ਬਦ ਸ਼ਰੇਣੀਆਂ(ਨਾਂਿ, 

ਪੜਨਾਂਿ ,ਵਿਸ਼ੇਸ਼ਣ, 

ਵਕਵਰਆ, ਵਕਵਰਆ ਵਿਸ਼ੇਸ਼ਣ 

,ਸਬੰਧਕ, ਯੋਜਕ, ਵਿਸਵਿਕ। 

ਸੰਸਾਰ ਦੀਆਂ ਪ੍ਰਵਸੱਧ ਹਸਤੀਆਂ:- 

ਲੈਵਨਨ,ਸਰੋਜਨੀ ਨਾਇਡੂ, ਸਰਦਾਰ 

ਭਗਤ ਵਸੰਘ   

ਦੋ ਰੰਗ:- ਬਾਗਾਂ ਦਾ ਰਾਖਾ, ਤੈਂ ਕੀ 
ਦਰਦ ਨਾ ਆਇਆ, ਧਰਤੀ ਹੇਠਲਾ 
ਬੌਲਦ । 
ਵਵਆਕਰਣ ਸ਼ਬਦ ਬਣਤਰ ਤੇ 
ਸ਼ਬਦ ਰਚਨਾ  । 

ਸੰਸਾਰ ਦੀਆਂ ਪ੍ਰਵਸੱਧ ਹਸਤੀਆਂ 

ਅੰਵਮਰਤਾ ਸ਼ੇਰਵਗੱਲ ਮਦਰ ਟੈਰੇਸਾ 
ਭਗਤ ਪੂ੍ਰਨ ਵਸੰਘ  । 
ਦੇ ਰੰਗ  :-ਦੂਜੀ ਵਾਰ ਜੇਬ ਕੱਟੀ 
ਗਈ, ਲਛਮੀ, ਬ ੱ ਤ ਵਸ਼ਕਨ ਬਸ 

ਕੰਡਕਟਰ  । 
 

• ਵਵਆਕਰਣ :-

ਦਫ਼ਤਰੀ ਵਚੱਠੀ 
ਪੱ੍ਤਰ ,ਮ ਹਾਵਰੇ 

ਅਤੇ ਅਖਾਣਾਂ। 

 

Books Prescribed: 

1. ਦੋ ਰਗੰ( ਕਵਿਤਾ ਅਤੇ ਕਹਾਣੀ ਸਗੰਰਵਹ  )ਸਪੰਾਦਕ-ਹਰਵ ਦੰਰ ਵਸਘੰ ਵ ਿੱਲੋਂ , ਪਰੀਤਮ ਵਸਘੰ ਸਰਗਧੋੀਆ,( ਗਰੁ ੂਨਾਨਕ ਦਿੇ ਯਨੂੀਿਰਵਸਟੀ, ਅਵੰਮਰਤਸਰ) 

      ਸੰਸਾਰ ਦੀਆਂ ਪਰਵਸਿੱਧ ਹਸਤੀਆਂ(  ੀਿਨੀਆ)ਂ ਵਪਰਸੰੀਪਲ ਤ ੇਾ ਵਸਘੰ ,ਪਰੋ ਹਰਨਾਮ ਵਸਘੰ ਸ਼ਾਨ ,ਪੰ ਾਬੀ ਸਾਵਹਤ ਪਰਕਾਸ਼ਨ,   ਅਵੰਮਰਤਸਰ   

 

 

 

 

 

 

 

 



 

 

                                  BBA Semester-II (Session 2023-2024) 

                                         BBA–203 : BUSINESS LAWS                                                                                                                   

  

                                                                                                                   Credits: 4-0-0 

Time:3Hrs.                                                                                      Max.Marks:100 

Special Instructions:Eight questions of equal marks (Specified in the syllabus) are to be set, two in each 

of the four Sections (A-D). Questions may be subdivided into parts (not exceeding four). Candidates are 

required to attempt five questions, selecting at least one question from each Section. The fifth question 

may be attempted from any Section.. 

         Unitization of Syllabus: 
 

Subject January & February  March April 

BUSINES

S LAWS                                                                                                                   

SectionA: 

➢ LawofContract 

• Definitionandnatureofc

ontract 

• Offer and acceptance 

• Consideration 

• Capacityofpartiestoc

ontract 

• Freeconsent 

SectionB: 

➢ LawofContract 

• Legality of contract 

andagreement declared 

void 

• PerformanceofContract 

• DischargeofContract 

• RemediesforBreachof

Contract 

➢ Sales of Goods Act 

(1930): Formation of 

contracts of sale; Goods 

and their classification, 

price; conditions and 

warranties. 

SectionC: 
 

➢ Sales of Goods 

Act: 

• ContractofSaleofG

oods 

• Conditions 

andWarranties 

• Transfer 

ofOwnersh

ip 

• Performance 

ofContract 

• RemedialMeasures 

• AuctionSales 

• HirePurchaseAct,

1972 

➢ The Consumer 
Protection Act (1886): 

 Definition of consumer, 
Features, Grievance 
regressed machinery. 

SectionD: 
 

➢ SpecialContract 

• LawofAgency 

• Indemnity 

andGuarantee 

Textbook-BusinessLaws. 

K.C.Garg,MukeshSharma,V.K.Sareen, AlkaSharma(Kalyanipublisher) 



                                        BBA Semester-II (Session 2023-2024) 

                                         BBA–204 : PRINCIPLES OF MANAGEMENT                                                                                                                    

Credits: 4-0-0 

Time:3Hrs.                                                                                      Max.Marks:100 

Special Instructions :Eight questions of equal marks (Specified in the syllabus) are to be set, two in each 

of the four Sections (A-D). Questions may be subdivided into parts (not exceeding four). Candidates are 

required to attempt five questions, selecting at least one question from each Section. The fifth question 

may be attempted from any Section.. 

         Unitization of Syllabus: 
 

Subject January & February  March April 

Principles 

of 

Manageme

nt 

SectionA: 

➢ IntroductionofManagement 

• Meaning,Nature,purpose 
• PrinciplesofManagement 

• ScientificManagement 

• ManagementasArt&Scien

ce 

• Management Vs 
AdministrationandO
rganisation 

➢ EvolutionofManagementthoug
hts 

 

SectionB: 

➢ Planning 

• MeaningandSignifican

ce 

• TypesofPlans 

• ElementsofPlanning 

• DecisionMaking 

➢ Organising 

• Meaning, Nature& 

Purpose 

• TheoriesofOrganisatio

n 

• Principles 

• FormsofOrganisation 

• Delegation 

• SpanofManagement 

SectionA: 
 

➢ Managementtec

hniques:Manag

ement 

byObjectives 

SectionB: 

➢ Departmentation

SectionC: 

➢ Authority 

 

• Definition 
andTypes 

• Delegation 
• Decentralisation 

SectionD: 

 
➢ Staffing 

➢ Directing. 

SectionD: 
 

➢ Coordination 

• Principles 

• Techniques 

• Differencebet

weencoordin

ationandcoop

eration 

➢ Controlling 

 
Textbook- Principles of Management (KalyaniPublishers) 

 



                                          BBA Semester-II (Session 2023-2024) 

                                         BBA–205 : MANAGERIAL ECONOMICS-II  

Credits: 4-0-0 

Time:3Hrs.                                                                                      Max.Marks:100 

Special Instructions :Eight questions of equal marks (Specified in the syllabus) are to be set, two in each 

of the four Sections (A-D). Questions may be subdivided into parts (not exceeding four). Candidates are 

required to attempt five questions, selecting at least one question from each Section. The fifth question 

may be attempted from any Section.. 

         Unitization of Syllabus: 
Subject January & February  March April 

MANAGERIAl 

ECONOMICS-

II 

Section-A 
Macroeconomics:mean
ing,natureandscope.Bas
icconcepts:stockandflo
wvariables,static,comp
arativestatic and 
dynamic analysis 
Nationalincome:concept
andimportanceofnationa
lincome,grossandnetdo
mesticproduct, personal 
income and disposable 
income 
Measurementofnational
income:incomeoutputan
dexpendituremethod,pr
oblemsinmeasurementof 
national income. 
Section-B 

Consumptionfunction:m
eaningandnature,determ
inantsandmeasurestoinc
reasepropensityto 
consume 

Section-B 
Keynesphysiologicalla
wofconsumption-
meaning,propertiesan
dimplications. 
Section-C 
Investment:classicalth
eoryofinvestment,Key
nesiantheoryofinvest
ment,acceleratortheor
yof investment 

➢ Keynesianeconomi
cs:theoryof 
money,savingandin
vestmentfunction 

SectionC 
Multiplier:staticand
dynamicanalysis,bala
ncedbudgetmultiplie
r,employmentmultip
lier 
Section-D 
Businesscycle:Keyne
s’stheoryoftradecycl
e,Kaldor’stheoryoftr
adecycle,hacks’theor
yoftradecycle,Samue
lson’stheoryoftradec
ycle 
➢ Inflation:meaning

,types,theories,ca
uses,effectandco
ntext 

Suggested Readings: 1.Kalyani publication 

2. Ackley, G., “Macroeconomics: Theory and Policy”, Macmillan, New York.  

3. Shapiro, E., “Macroeconomic Analysis”, Galgotia Publication, New Delhi. 

 



 

                                               BBA Semester-II (Session 2023-2024) 

                                         BBA–206 : COMPUTER BASED ACCOUNTING SYSTEM  

Credits: 4-0-0 

Time:3Hrs.                                                                                      Max.Marks:100 

Special Instructions :Eight questions of equal marks (Specified in the syllabus) are to be set, two in each 

of the four Sections (A-D). Questions may be subdivided into parts (not exceeding four). Candidates are 

required to attempt five questions, selecting at least one question from each Section. The fifth question 

may be attempted from any Section.. 

         Unitization of Syllabus: 
Subject January & February  March April 

COMPUTER 

BASED 

ACCOUNTING 

SYSTEM  

 

Section A 
• Computerized 

Accounting: - 
Meaning, need, 
Concepts of 
Accounting groups, 
Hierarchy of accounts, 
Codification in 
accounting.  

• Accounting package - 
Setting up an 
accounting entity, 
Creation of groups and 
accounts  

Designing and creating 
vouchers; Data Entry 
operations  using the 
vouchers, Processing for 
reports to prepare ledger 
accounts, trial balance 
and balance sheet. 

Section B 

• Database Design for 

Accounting Identifying 

and appreciating the data 

content in accounting 

transactions; overview of 

database concepts,  

➢ ER model; creating and 

implementing RDM for 

Financial Accounting; 

SQL to retrieve data and 

generate accounting 

information 

Section D 

➢ Accounts Masters, 

Accounts Transaction, 

Accounts Reports. 

Preparation and 

Compilation of complete 

balance sheet of any 

Industries/Organization/ 

Firms. (The mentioned 

versions of Tally must be 

replaced with latest 

available version 

Section C 

• Documenting 

transactions using 

vouchers; System of 

vouchers and database 

design for accounting; 

Storing and maintain 

transaction data.  

• Tally  
➢ Financial Accounting 

Packages: Preparation 

and online finalization 
of accounts on Tally, 

ERP 9.0; Introduction 
of Tally, ERP 9.0, 

Phases of 

Implementation, Aides 
for implementation. 

Accounts Management 
(Using Tally, ERP 9.0 

Software Package) 

Suggested readings; 
Sharma publication 

 



 

                                               BBA Semester-II (Session 2023-2024) 

                                         BBA– 207 : FUNDAMENTALS OF BANKING 

Credits: 4-0-0 

Time:3Hrs.                                                                                      Max.Marks:100 

Special Instructions :Eight questions of equal marks (Specified in the syllabus) are to be set, two in each 

of the four Sections (A-D). Questions may be subdivided into parts (not exceeding four). Candidates are 

required to attempt five questions, selecting at least one question from each Section. The fifth question 

may be attempted from any Section.. 

         Unitization of Syllabus: 
Subject January & February  March April 

FUNDAMENTALS 

OF BANKING 

 

Section A: 
 

➢ Commercial Banks 

introduction 

➢ Types of Commercial 

Banks 

SectionB: 
 

➢ Central Banking, 

Meaning and 

Functions 

➢ Practical aspects of 

banking 

 

SectionC: 
 

➢ Customer’s 

passbook 

➢ Customer

Banker 

Relationship 

➢ Clearing house 

system 

SectionD 

➢ Systems

ofBanking 

Book: Fundamentals of banking :Parmod Sharma (KalyaniPublications) 

 

 

 

 

 



                                            BBA Semester-II (Session 2023-2024) 

         SOA 105: DRUG ABUSE: PROBLEM, MANAGEMENT AND PREVENTION                                                                                                                 

Credits: 2-0-0 

Time:3Hrs.                                                                                      Max.Marks:50 

Special Instructions :Eight questions of equal marks (Specified in the syllabus) are to be set, two in each 

of the four Sections (A-D). Questions may be subdivided into parts (not exceeding four). Candidates are 

required to attempt five questions, selecting at least one question from each Section. The fifth question 

may be attempted from any Section.. 

 

Unitization of Syllabus: 
Subject January & February  March April 

FUNDAMENTALS 

OF BANKING 

 

Section-A: 

1.MeaningofDrugAbuse,Na

tureandextentofdrugabusein

IndiaandPunjab. 

2. Consequences of 

Drug Abuse 

forIndividual:Educa

tion,Employment,In

comeFamily:violenc

e 

Society:Crime 

Nation:LawandOrder 

Section– 

BManagementofDrugAbuse: 

(i)MedicalManagement:Medi

cationfor 

treatmentandtoreducewithdra

waleffects 

.(ii)PsychiatricManagement:  

Counseling,Behavioural and 

Cognitivetherapy. 

(iii) Social Management: 

Family, Group therapy 

andEnvironmental 

Intervention Rehabilitation. 

Section – CPrevention of 

Drug abuse: (i) Role of 

family: 

ParentchildrelationshipFam

ilysupport,Supervision,Sha

pingvalues,ActiveScrutiny. 

➢ (ii) School: 

Counseling, 

Teacher as role-

model. Parent-

teacher-Health 

Professional 

Coordination, 

Randomtestingonst

udents. 

Section–
DControllingDrugAbuse: 

 

(i) Media: Restraint on 

advertisements of 

drugs,advertisements on 

bad effects of drugs, 

Publicity 

andmedia,Campaignsag

ainstdrugabuse, 

Educationalandawarene

ssprogram 

➢ Legislation: 

NDPs act, 

Statutory 

warnings, 

Policingof 

Borders, 

Checking 

Supply/Smug

gling of 

Drugs, 

Strictenforce

mentof 

laws,Timebou

ndtrials.

ofBanking 

PrescribedBook:- 

Name- Modern’s Drug Abuse: Problem , 

Management &PreventionAuthor-

Dr.KamalKishore 



Publisher-ModernPublishersJalandhar 
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